


The instructions below are to assist you in the completion the Wholesale Credit Application.  Please contact the Qwest Communications Company, LLC dba CenturyLink QCC (“CenturyLink”) Sales Representative or a Credit team member with any questions regarding completion and submission of the Wholesale Credit Application. The completed credit application will remain confidential and is for internal use only. 

	Wholesale Domestic/International Credit Application Form Instructions

	Submission of the completed credit application is a requirement of doing business with CenturyLink. The credit application will not be considered complete unless accompanied by audited financial statements for the past two years. The financial statements must  include the following:
· Income Statement 

· Balance Sheet

· Statement of Cash Flow

Failure to provide the required financial statements and Wholesale Credit Application may result in refusal to extend credit terms or in approval with more limited terms and allowable spend. 


	Field Name:
	Field Description:

	Company Name
	Provide the name of the company submitting the application. This must be the same name as the entity entering into the Wholesale Services Agreement with Qwest.

	D.B.A.
	List any other legal names used by the company.

	Street Address, City, State and Zip Code
	Provide the mailing address for the headquarters of the company submitting the application.

	Telephone Number(s)
	Provide the telephone number(s) of the company submitting the application. 

	State/Country of Incorporation
	Provide the State or Country in which the company is incorporated.  Please also include a copy of the Certificate of Incorporation when submitting the application.

	Years in Business
	Indicate the number of years the company submitting the application has been in business.

	Corporate Website
	Provide the Web site address (on the World Wide Web) of the company submitting the application.

	URL for Audited Financial Statements
(if available)
	Provide the Universe Resource Locator (URL)/Internet address that will identify the location of audited Financial Statements for the company submitting the application.

	Public Company
	Check “yes” or “no” to indicate whether the company’s stock is publicly traded. 

	Stock Symbol
	If the company is publicly traded, provide the mnemonic used to uniquely identify publicly-traded shares of a corporation on a particular stock market.

	Tax ID#
	Populate the federal Tax Identification Number.

	 D&B (Dun & Bradstreet) D-U-N-S® Number 
	Provide the Dun & Bradstreet number (D-U-N-S®) associated with the company submitting the application.

	Officers 
	List the names and titles of the officers of the company. 

	Type of Business
	Check the type of organization that defines the company submitting the application.
Corporation, Partnership, Sole Proprietor, LLC, or Other



	Has the organization ever done business with Qwest in the past?
	Click "yes" or "no" to indicate if the organization has every done business with Qwest in the past.


	Wholesale Domestic/International Credit Application Form Instructions

(continued)

	If yes, when disconnected?
	Indicate the date service was discontinued.

	Why disconnected?
	Provide the reason service with Qwest was discontinued.

	Has the organization ever filed bankruptcy (Chapter 7, 11, 13)?  If yes, when? 
	Check “yes” or “no” to indicate if the company submitting the application has ever filed bankruptcy. If “yes”, provide the date that the bankruptcy was filed.

	Have any of the officers of the organization ever filed bankruptcy (Chapter 7, 11 or 13) with another organization?
	Check “yes” or “no” to indicate if any of the company officers submitting the application have ever filed bankruptcy with another organization. 

	If yes, which organization?
	If the previous response was “yes”, provide the name of the organization associated with the bankruptcy.

	Qwest Sales Representative Name
	Provide the name of the Qwest Sales Representative associated with this request.

	Products or Services Section

	Services originating and terminating only within one of the following U. S. States
	Mark this box if your services will originate and terminate in one of the following U. S. states:  Arizona, Colorado, Idaho, Iowa, Minnesota, Montana, Nebraska, New Mexico, 

North Dakota, Oregon, South Dakota, Utah, Washington, or Wyoming.

	Services located in U.S. states other than those listed above or Internationally
	Mark this box if your services will be located in any other state than the 14 states listed above, or if your services will be Internationally.

	Type of Service
	Check the type of service Qwest is or will be providing:

International Voice
Domestic Voice
Data Services
Private Line

	Data Products
	Indicate in U.S. dollars, the estimated monthly usage. Also, give an estimation of projected monthly usage one (1) year from now.

	Voice Products: Estimated Usage per Month in US$ for Domestic Termination
	For termination within the United States, indicate in U.S. dollars, the estimated monthly usage. Also, give an estimation of projected monthly usage one (1) year from now.

	Voice Products: Estimated Usage per Month in US$ for International Termination
	For International termination, indicate where services will terminate, as well as indicate in U.S. dollars, the estimated monthly usage. Also, give an estimation of projected monthly usage one (1) year from now.

	Required Financial Statements
	

	I have included the following financial statements for the previous two (2) years. (check all that apply.
	Check the appropriate box or boxes for the financial statements that you are providing;

Balance Sheet

Income Statement

Statement of Cash Flow

	References Section – MUST be filled out completely

	Telecom Provider(s) 
	List the providers of telecommunication services to the company submitting the application over the last three years. The providers listed may be contacted and asked to provide a reference.

	Company Name
	Provide the name of the telecommunication provider doing business (or has done business) with the company submitting the application. 

	Contact Name
	Provide the name of an employee of the telecommunication provider who is familiar with the company submitting the application and who may be contacted to provide a reference.

	Contact Phone Number
	Provide the telephone number of the telecommunication provider contact provided under “Contact Name”.

	Contact Email Address
	Provide the Email address of the telecommunication provider contact provided under “Contact Name”.

	Contact Fax Number
	Provide the fax number of the telecommunication provider contact provided under “Contact Name”.

	Account/Billing #
	Provide an account or billing number associated with services provided by the telecommunications provider.

	Percent of Total Traffic
	Indicate what percentage of traffic of the company submitting the application is being provided (or was provided) by the listed telecommunication provider. 

	Average Monthly Bill
	Provide (in dollars) the average monthly bill for all services provided by the listed telecommunications provider.

	Service Start Date
	Populate the date that the listed telecommunication provider began providing services to the company submitting the application.

	Service End Date
	Populate the date the listed telecommunication provider stopped providing services to the company submitting this application (indicate “through present” if the telecommunications provider is still providing services to your company).

	Bank references

	
	

	Bank Name
	Provide the name of the bank used by the company submitting this application.

	Account Number
	List the account number identifying the bank account used by the company submitting the application.

	Address
	Provide the address of the listed bank.

	Name on Account
	Provide the name associated with the listed bank account number.

	Email Address
	Provide an Email address for the bank contact listed above

	Contact Name
	Provide the name of an employee of the bank who can provide a bank reference for the company submitting the application.

	
	

	Signature
	

	Signature, Print Name, Title, Date
	Provide the signature, printed name, title, and date of signature of the person (authorized by the applicant) consenting to the investigation of the applicant’s credit and financial history.


Submitting your Qwest Credit Application
Upon completion of the Wholesale Credit Application, return with all necessary attachments via fax or E-mail to the address listed on the last page of the application with a copy to the CenturyLink Representative who provided the application.
