CenturyLink Critical Facility Image Capturing Approval Form
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CenturyLink Critical Facility Video Photography Policy


CenturyLink Critical Facility Image Capturing Approval Form*

(Required for all photographers/videographers)

I, 





, CenturyLink Facility manager (or designee) 


(print  name)

[image: image1.jpg]
for the office(s) indicated below, acknowledge notification that 



 









      (name of photographer)

of  



  
       
  will be in the CenturyLink facility located at       



(company name)

___________________________________






 



(street address)

in 





   OR in multiple CenturyLink facilities in the 

(city and state)
State of _____________________________ (Requires Director level approval)



(State)

to capture images via video or other digital or photographic means beginning                 

on   



, 200  
      and ending 

on   



, 200  
     .  (Time Period is NOT to exceed 90 days)

Date of Notification:


       

Notification Received via: telephone/fax/e-mail/in-person (circle one)

Signature: 




 ___  Date of Acknowledgement:  




        (CenturyLink Critical Facility manager(s) or designee)

Corporate Security Rep:




    Date Notified: 







(print name)





Notification to the CenturyLink Facility manager (or designee) must be made prior to taking these photographs either in person, over the phone, or by leaving a voice message.  The site manager for this authorization is:
_______________________________
_________________________


Manager

Phone

*This signed CenturyLink Facility manager (or designee) approval form must be in the possession of the photographer at all times while in the CenturyLink facility capturing images.  All captured images (still or video), must comply with the policy limitations below:
· Video/photographs must be of building parts, equipment, or internal network elements specific to the company requiring the video/photographs. 

· Video/photographs must not reveal the identity of other providers. 

· Avoid broad views of the building exterior. 

· Do not include any building address in any image. 

· Avoid any landmarks that indicate the building location. 

·  Not be accompanied by written communication in any media disclosing the specific location. 

· Photographs taken inside the CenturyLink facility must not contain documents, passwords, computer screen displays, etc. 
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